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1. General
·  Text is in English or Spanish on numbered pages. 
·  Manuscript is submitted on disk, as Microsoft Word file, or as Word attachment to email to the editor.

· A single copy of double-spaced printed manuscript, including abstract, legends, tables, specimen lists, Literature Cited, and footnotes, are enclosed. The printed manuscript is the same as the document on the disk.

· Photocopies of the figures are included with the manuscript. Copies of half-tone figures (photographs) and plates must be of sufficiently good quality to show all the detail of the originals. Send originals or photostats of originals when manuscript is accepted for publication.
· Authorities, abbreviated according to Brummit & Powell’s Authors of Plant Names, are provided for species’ names the first time they are mentioned in the text; OR they are provided in a table that includes names of species. This applies to the animal kingdom as well as to plants.
· Letter is enclosed containing the author’s full mailing address, telephone number, fax number, and e-mail address.

2. Format of Text

· Right-hand margin is not justified, and words are not hyphenated there.

· One space is inserted after periods, colons, question marks, and all other punctuation marks.

· First sentences of paragraphs are indented with a tab.

· Two hyphens with no space between them are used to indicate ranges of numbers, for example, page numbers, 20--23; measurements, 5--7 mm; altitudes, 1500--2500 m. This will be converted by the printer to an n-dash, so an n-dash may also [and preferably] be used in the manuscript.
· A single hyphen is used in hyphenated words, for example, 9-nerved, oval-triangular.


· Only taxon names at the rank of genus and below are italicized.

· Correct accents, umlauts, and other diacritical marks should be included.

· All figures and tables are cited in the text and are numbered in the order in which they are to appear.

· Words or phrases in a language different from that in the body of the paper are italicized       This includes most latin words such as sensu,  et al.  but not e.g,  vs.  ca.  cf..
3. Style

· Recent issue of Aroideana is used as a model.

· Chicago Manual of Style, latest edition, is used as a reference.

4. First Page

· Footnotes are typed as double-spaced paragraphs on the first page. The first footnote contains acknowledgments, including information on granting agencies, herbaria that loaned specimens, and the name of the artist. No other footnotes occur, except in tables, where unavoidable.

5. Abstract & Key Words

· A one-paragraph abstract precedes text. Papers in Spanish have an English abstract in addition to a Spanish resumen.

· The abstract is concise (1 paragraph) and includes brief statements about the paper’s intent, materials and methods, results, and significance of findings.

· A brief list of key words immediately follows the Abstract.

6. Taxonomic Treatment

· Species entries are organized as follows: Heading, Latin diagnosis (if necessary), description, distribution, vernacular name(s), discussion, specimens examined. The discussions are parallel and follow the same order, e.g., diagnostic characteristics, distinction from similar species, variation, distribution and ecology, nomenclature and typification, uses.
· One paragraph per basionym is used as follows: Taxon author, literature citation, type citation, e.g.,
  Chlorospatha antioquiensis Croat & L. Hannon, sp. nov.  Type: COLOMBIA.  Antióquia: Along Medellín–Sonsón rd., 5–6 km SE of La Unión, 2400 m, 26 Mar. 1979, J. Luteyn & M. Luteyn 7110 (holotype, NY; isotype, COL). Figure 2.

· Synonyms based on different types are placed in separate paragraphs, each beginning with the basionym, followed by other combinations (if appropriate), and citation of the type.

· A brief Latin diagnosis for each new taxon, pointing out the differentiating characteristics is preferred rather than a complete Latin description.

· For species with infraspecific taxa: Description and discussion are composite (incorporating all infraspecific taxa) and parallel with other species descriptions. Descriptions of infraspecific taxa are parallel with one another (in the same species). All synonyms are listed under the appropriate infraspecific taxon.

· Descriptions: Descriptions are consistent within a given rank. All measurements are metric. Double hyphens or an n-dash are used for parenthetical extremes: “peduncle (8.2--)14.3--28.0(--31.9) cm long,” unless intermediate values are not expected: ovary with (2)4(6) locules. Length & width are given in the following manner: lamina 36.4--82.8 long, 9.1--16.8 cm. For columnar measurements, diam. is preferred rather than width.
· The preferred form for descriptions uses a single sentence for each  major discrete organ (e.g.Stem, Leaves, Inflorescence, Infructescence …) with parts of the organ separated by semicolons, and with commas within these parts. The first word of each sentence may be printed in capitals or emphasized with bold face. Since the inflorescence of aroids is so important in classification, parts may be separated as sentences (e.g. Spathe, Spadix …). Within a genus there may be structures of particular interest for identification, and ease of use of the description may be served by using bold face for these. Bear in mind that too much use of ‘bold’ reduces the impact, and it should be used with discretion. Please see recent issues of the journal for examples of these descriptions.
· When relevant, nomina nuda, misapplied names, and superfluous names are included in the discussion following the description, but are not part of the formal synonymy.

7. Citation of Types

· Exclamation points are used for specimens examined, and types not seen are indicated as such (e.g., MO!, US not seen).

· Lectotype designations are included together with an indication of where they were designated, the year, and the author. This reference is listed in the Literature Cited. If the author of the paper submitted is making the lectotypification, the phrase “here designated” is used.

8. Tables

· Tables are neat, double-spaced, and clearly presented. In most cases the printer will typeset these from hard copy.

· Captions are typed double-spaced as paragraphs at the tops of the tables.

· Each table starts on a separate sheet.
· Reproduction in the journal will be most satisfactory when the table size relates to the page layout. They can be printed in portrait or landscape format.
9. Abbreviations

·  Periods are used after all abbreviations (which are minimized) except metric measures, compass directions, and herbarium designations.

· When dates are given as part of collection information, three-letter month abbreviations are used, except for months with four letters, which are spelled out in full.

· States are not abbreviated, and cities are spelled out. [St., as in St. Louis, is acceptable.]

· Periodicals are abbreviated according to B-P-H (Botanico-Periodicum-Huntianum) and to B-P-H/S (Botanico-Periodicum-Huntianum/Supplementum).

· Authors’ names are abbreviated according to Brummit & Powell’s Authors of Plant Names.

· Book titles are abbreviated according to Taxonomic Literature, edition 2, but with initial letters capitalized. Book titles are spelled out in the Literature Cited.

· If an item does not appear in B-P-H or TL-2, or if these references are not available, its title is spelled out.in full
· Herbaria are abbreviated according to Index Herbariorum, current edition [eight (8)].

· Abbreviated forms are not used for references in the text, except when citing the names of plants. If it is necessary to cite a particular page in the text, the form Smith (1998: 12) is used.

10. Specimens Examined

· If many specimens were examined, those cited in the text are limited to ca. 12 manuscript pages.

· If there are a large number, an index to specimens examined is placed at the end of the paper, following the Literature Cited. It is arranged alphabetically by collector, followed by collection number, followed by the number of the taxon in the text. Names (including initial(s)) of first and second collector are provided, “et al.” if three or more.

· Specimens are cited in the text as follows: Additional specimens examined (or Selected specimens examined). COLOMBIA.  Antióquia: Parque Nacional Natural Las Orquídeas, Sector Calles, right bank of Río Calles, 1280–1320 m, 6°32' N, 76°19' W, 2 Jun. 1988, Cogollo & J. Ramirez 3160 (JAUM); Parque Nacional Natural Las Orquídeas, right bank of Río Calles, 1300–1490 m, 6°32' N, 76°19' W, 20 Feb. 1989, Cogollo et al. 4127 (JAUM) [Dates and reproductive status are optional but are omitted from longer lists.] Countries are run together in the same paragraph, e.g., COUNTRY A. Major political division: …COUNTRY B. Major political division: …Separate paragraphs are used for major continental regions within major political divisions.

11. Specimen Vouchers and Genetic Sequences

·  If paper presents original data, associated herbarium vouchers are cited. [Vouchers for seed and/or other collections should be included where pertinent. Dependent on the paper, reference to the original wild source may be required.] Vouchers are also cited for common names and uses taken from specimen labels.

· Herbarium vouchers state the collector and number, herbarium in which the voucher is located, and a clear annotation that the material represents the voucher for the study in question.

· Nucleic acid or protein sequences corresponding to equal or greater than 50 nucleotides are entered into an appropriate data bank, e.g., GenBank/EMBL. The accession numbers are provided before publication. [Long sequences (exceeding two pages) will not be routinely published.]

· Author accepts responsibility for establishing the accuracy of information provided.

12. Keys

· Keys are clear and have been checked carefully for consistency with the descriptions. Leads of each couplet are parallel.

· Dichotomous keys are indented.

· Infraspecific taxa are keyed separately, not in species keys.

13. Literature Cited

· The Literature Cited contains all references cited in the text.

· All entries in the Literature Cited are cited in the text.

· Spelling of author(s) name(s) and years of publication have been double-checked.

· All entries have been verified against original sources, especially journal titles, accents, diacritical marks, and spelling in languages other than English.

· Periodicals are listed as follows: author’s last name, initial(s). Year. Full title of article. Journal abbreviated as in B-P-H/S. Volume: pages. No parenthetical part numbers after volume numbers are given unless each part is paginated separately.

· For more than one author, this style is followed: author’s last name, initial(s), second author’s initial(s), last name & third author’s initial(s), last name.

· Books appear as follows: author’s last name, initial(s). Year. Full Unabbreviated Title (edited by Editor), 3rd ed., Vol. 2. Publisher, City of Publication.

· Citations of work “in prep.,” unpublished theses and dissertations, and similar references to inaccessible sources have been eliminated or kept to a minimum. They are not necessarily included in the Literature Cited.

14. Illustrations

· Author(s) name(s) and figure number(s) are written in pencil on the back of each figure or plate, on both originals and review copies.

· Scale bars appear on illustrations, photographs, and maps.

· Magnifications/reductions are not indicated in captions.

· High-quality photocopies of the figures are included with each copy of the manuscript. 

· Illustrations are presized to fit either column width (2 5/8 in. or ca. 68 mm) or full page width (52 in. or ca. 140 mm), or illustrations no larger than 11 ( 16 in. (= 29 ( 40 cm). [Maximum size for printed illustrations is 52 ( 83 in.] Oversized or delicate figures are submitted as photostats.

· Figures are numbered in Arabic numerals in the order of their citation in the text. Parts of figures are labeled with capital letters.

· Photographs are crisp black-and-white prints.

· Figures are grouped into composite plates when possible; edges of photographs are abutted.

· No stripping is inserted between plate or figure segments. [Printer will insert stripping.]

· Edges of figures are squared.

· Maps include reference to latitude and longitude and are bounded by a fine border.

· Scanning electron micrographs are free of conspicuous charging.

· Axes on graphs are all labeled.

· Captions provide all explanatory text. Captions are separate from other text, one paragraph for each group of figures, and following the style in current issues of the Annals.
· Symbols on maps are legible and reduction has been taken into consideration.

Electronic Artwork---Printer’s Specifications
1. We accept line art, halftones and color figures on disk or via electronic delivery. Please include a printout or email of the file directory that includes the file name(s), size and kind of file.

2. You should discuss figure sizing specifications with the journal prior to disk submission, and the figures on disk should be the final size desired.

3. Graphic files should be submitted in TIFF, EPS, or PDF file format. Applications that are acceptable are Adobe Photoshop, Corel Draw, Adobe Illustrator and Adobe Freehand, but please, if possible, "Save As" a tif, eps, or pdf file.

4. All line art should be scanned at 1200 d.p.i. All grayscale and color images should be scanned at 350 d.p.i. Color images should be submitted in CMYK mode, not RGB or Indexed Color mode.

5. Include the screen and printer fonts used within the graphic file. Use only Adobe Type 1 postscript fonts. True Type fonts and System “bitmap”fonts should not be used.

6. If the files have been compressed, please indicate what compression program has been used.

7. The disk submission should be accompanied by a hard copy of the figure that exactly matches what is on the disk in the event that the disk is unusable.

Acceptable Electronic Artwork Media

3.2 in. floppy disks; Syquest cartridges; EZ Flyer; ZIP disks; JAZ disks; Magneto Optical disks; CD ROM. Artwork may also be submitted via email attachment or FTP. Please contact Kim Linhart, e-mail address: klinhart@allenpress.com, for more information.
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