City Parks Foundation

Job Description

JOB:



Education Coordinator


START DATE:

March 2004

SALARY:


$33,000-$35,000

City Parks Foundation (CPF) is the only independent, non-profit organization to offer park programs throughout the five boroughs of New York City.  By presenting a broad range of free arts, sports, and education programs in more than 500 parks and to over 600,000 New Yorkers citywide, and by helping citizens support their local parks, CPF contributes to the revitalization of neighborhoods throughout New York City.  

The Education Department, founded in 1993, presents a wide range of programs targeted to children, youth, and educators in public schools, parks, recreation centers and other community organizations. 

Program Description 

The Coordinator will deliver diverse educational programs, such as:  one-time sessions and ongoing classes on nature-related topics; family activities and garden fairs; technical assistance workshops for educators and service providers.  CPF will implement a multi-dimensional garden program at two parks and schools that target community members, children and their families.   As part of a team, the Education Coordinator will help refine, develop, and adapt existing and pilot programs for specific sites.  

The position will report to the Director of Education.

Responsibilities

· Spearhead the Growing Gardens transition to a parks program that integrates informal learning with garden activities.  

· Develop and teach developmentally appropriate, hands-on lessons that can be adapted for distinct age groups and educational levels; lessons should be interdisciplinary, encourage curiosity, and support academic skills’ development.

· Conduct outreach and recruitment to schools, organizations, and community groups to promote the garden program, one-time events, and workshops.

· Coordinate sites, schedules, and garden visits. 

· Plan and coordinate programs designed to encourage environmental stewardship, develop academic skills, promote healthy behaviors, and expose students to diverse life opportunities. 

· Track and evaluate participants’ academic progress, program impact and outcomes. 

· Maintain records that document activities and outcomes and assist funder reports. 

· Supervise and train interns.

· As part of a team, help implement one-time and short-term workshops and programs designed for a variety of constituents.  

QUALIFICATIONS

· Bachelor’s Degree in Education, Environmental Science, or Related Field.

· Knowledge of garden planning and design, plant basics, garden maintenance.  Experience teaching in a learning garden desirable. 

· Experience teaching in a non-traditional settings using interactive methods.  Familiarity with environmental science and science inquiry methods a plus.

· Willingness to work outdoors from April-November (some manual labor is necessary).

· Excellent written and verbal communications skills.  

· Ability to work with diverse students and low-income communities.

· Ability to work independently and as part of a team essential.

· Versatility, resourcefulness and creativity required.

· Willingness to work some non-traditional hours and Saturdays as required, within the context of a 35-hour work week. 

Interested candidates should mail cover letter and resume to:

Education Search

City Parks Foundation

1234 Fifth Avenue, Room 232

New York, NY  10029.

Or email cover letter/resume to:  education@cityparksfoundation.org

No calls or faxes, please.
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