QUAIL BOTANICAL GARDENS

230 Quail Gardens Drive, Encinitas CA  92024

Job Description – Curator

Summary
A senior staff position, that is hands on and reports to the Director of Facilities.  Responsible for performing and or supervising all curatorial duties as well as providing care for the collections greenhouse and nursery. Requires a flexible person capable of performing a wide variety of tasks related to the function and care of a public botanical garden.

Activities include: Providing plant care and garden maintenance. Management of plant acquisition and dispersal, plant identification and record keeping according to the QBG collection management policy and QBG collection management plan. Developing and making use of volunteer resources. Assisting in managing special events shared with other senior staff.

Duties and Responsibilities

1. Provide oversight as well as hands on implementation of the QBG collections plan according to the QBG collection policy. This includes the acquisition of plant material as well as the exchange of plants with other approved institutions and individuals and other means to remove plants from the collection as prescribed in the collection management policy.

2. Performs all record keeping on the collection and insures that it is up to date. This includes using a computer and QBG selected software, collection verification and creating quarterly reports that identify changes to the collection.

3.
Create, install and maintain identification labels and accession tags for plants in the QBG collection on display and in holding. 

4.
Propagate and provide care for the QBG plant collection for the needs of QBG and in accordance with the QBG collection plan.

5.
Maintain and manage the living collection in the collections greenhouse and nursery.

6.
Oversee and work hands on when necessary in the QBG seed bank and herbarium.

7.
Participate in the routine and special care of Gardens’ displays as needed, including diagnosis of problems, research into solutions and assisting with implementation and recording actions to solve problems.

8.
Serve as a horticultural and botanical resource for the plant sales nursery.

9.
Train and assist in the training and supervision of garden staff and volunteers as specified on plant identification, plant nativity and natural history, and proper horticultural techniques.

10. Help to maximize volunteer resources available to QBG by incorporating their talent and time in

the work force and providing them encouragement and appreciation.

11. Provide in put into exhibit development and interpretation.

12. Provide technical information on botany and horticulture to staff, volunteers and the public. Also 

give tours of QBG, presentations and represent QBG to the public and media as designated.

13. Write for the Gardens’ publications as needed.

14.        Assist with the production and management of special events. Also serve as the manager on duty 

when needed which includes overall supervision for the Gardens including responsibility for QBG security and money handling.

15.        Work weekends, holidays and overtime as needed.

16.        Demonstrate a continued interest and advancement in public horticulture and network with other

      public gardens.

17.       Perform additional duties and or assume additional responsibilities as delegated by the Director of

      Facilities or the Executive Director.

Skills/Requirements

A minimum of a bachelor’s degree in horticulture or closely related field is required with preference for an advanced degree. A minimum of five years experience in similar responsibilities in plant care and collection record keeping also required. Must be well organized, be a team player with good interpersonal skills, have good written and oral communication skills, be capable and willing to perform a wide variety of tasks and be a self starter.  Must work well with other staff and volunteers and be courteous and helpful to all garden visitors.  Must be in good physical condition and have the ability to lift a minimum of 50 lbs.  Must have a California driver’s license.
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